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Volunteer Midday Supervisor - Job Description 
 
	Midday Supervisor:
· Lunch Hall Cover & Playground support
Responsible to: on duty LSA
Core purpose: To support the pupils and staff during lunch either in the hall or on the playground.
Hours: 11:30 – 1:15

	Volunteers must 
 
	· Follow the school’s Code of Conduct and volunteer policy.
· Commit to promoting and safeguarding the welfare of all children.
· Maintains strict confidentiality regarding the privacy of pupils and staff, including conversations, records and other material.
· Develop and maintain effective working relationships with pupils, staff and parents.
· Contribute to the maintenance of a safe and healthy environment. 

	Key Duties and 
Responsibilities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	Lunch Hall Cover
· Set up and clear away the lunch hall 
· Clear and clean the tables
· Support children who may need help cutting their food
· Ensure the children are sat safely while in the hall
· Ensure children leave and return in a timely manner from the toilet
· To have regard for health and safety. 

Playground support
· Work with the on duty key workers to ensure suitable placement in the playground to have eyes on all children 
· Ensure any injured children reach the first aid key worker on duty
· Monitor behaviour of the children and report any issues to the key workers on duty
· To have regard for health and safety.



  
	Signature of Role Holder 
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St Mary’s CE School, Keen Close, Aylesbury, Bucks, HP19 7WF 
Tel; 01296 482094 
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