St Mary’s Church of England School –
Nursery Admission Policy:
Entry Year 2025-26
St Mary’s Church of England Nursery Admissions Policy
Entry Year 2025-26




[image: Logo

Description automatically generated]



Author St Mary’s CE School 
Date March 2025
Review Date January 2026
Ratified by Chair of Governors
On Behalf of the ODBST












Nursery Statement

The ODBST is the admissions authority for the Nursery at St Mary’s Church of England School and parents seeking a place in this provision should contact the school directly.

Early Years

Our school runs a designated nursery for children who are rising four. We offer the 30-hour flexible entitlement, meaning that children can attend for six hours a day, with the option of a chargeable lunch club. Our expectation is that all children who are offered a place should eventually attend at least every morning (8:30am – 11:30am) or afternoon (12:15pm – 3:15pm) session each week, following a staggered start. Parents can apply for a place in the Nursery to start in the Autumn Term. If, by January, the class is not full (24 places) parents may apply for a place for their child in the Nursery starting in the Spring or Summer Term, please see admissions timetable on page 4. Applications for a place in the Nursery should be made directly to the school. In the event of over subscription, please refer to the admissions rules criteria outlined on page 4.

NB: Admission prior to Rising 5 does not guarantee admission to the reception class. Applications for the Nursery are made separately and managed by the school. There is no right to appeal for Nursery places as there are no statutory guidelines until children reach statutory school age (5). 

Context

St Mary’s Church of England School has a particular Christian ethos which is embedded within the school. We prove an inclusive, supportive and caring environment, shaped by the Christian values of Respect, Integrity and Resilience. We accept applications from all members of the community and we wish parents to respect the Christian ethos of our school and its importance within the community.

The governors have made every effort to ensure that these arrangements comply with the School’s Admission Code and all relevant legislation including that on equal opportunities.

15 Hours Funded
A child is entitled to 15 hours a week, funded learning and care in an early years setting from the start of the term following their third birthday, for 38 weeks in a full year. For those eligible for 15 hours’ free childcare but not the 30hours, additional sessions can still be applied for privately. Prices can be found in Appendix 1 

Extended Hours (30hrs)
A child that is entitled to 30 hours a week, funded learning and care in an early years setting from the start of the term following their third birthday, for 38 weeks in a full year. For those eligible for 30 hours’ free childcare, it is the responsibility of the parent/carer to ensure they have a valid/renew their eligibility code. This must be done before the start of each term, i.e. by 31st August for Autumn Term, by 31st December for Spring Term and 31st March for Summer Term. 

The Governing Body reserves the right to operate a single session each day (morning session) if there are too few applications to operate two sessions at any given term.

A place in the Nursery, or an offer of a place in the Nursery, does not guarantee admission to the School – All parents must apply for a school place through the Local Authority at the appropriate date of entry point.












Arrival and Departure at school

Please ensure that your child arrives punctually for school. Please enter the school via the Nursery gates, which are located just past the entrance to the alley way. If you arrive after the gates are locked, you will need to take your child to the Main Entrance of the school and sign them in.


	Session
	Drop off
	Collection

	AM
	8:30
	11:30

	PM
	12:15
	15:15

	All Day inc lunch club
	8:30
	15:15



We operate a Nursery Lunch Club with up to 16 spaces at an additional charge. Prices can be found in Appendix 1 page 7.

Collection during the day

If you need to collect your child early for any reason you must let the school know in advance, preferably in writing or via e-mail to the school office, so that your child can be sent to wait for you in the Reception Area in the Main Building. Please come to the School Reception area in the Main Building to collect your child from the waiting area and then sign your child out of school. If someone other than a parent/carer is collecting your child, please put this in writing to your child’s class teacher or e-mail the school office.  


Applying for a place in the Nursery

Admission is by application only. If you are considering this nursery for your child please collect an application pack from the school’s office, via email office@sma.odbst.org or nursery@sma.odbst.org

The children will be allocated places for the term following the child’s third birthday, in accordance with the published rules. Parents are welcome to apply for a place at any time. If there are vacant places, applications will be considered individually according to the stated criteria. The children will have staggered starts as part of their induction process.

	DOB
	Entry Term

	1st April 2021 to 31st August 2022
	Autumn Term (Sept) 2025

	1st September 2021 to 31st December 2022
	Spring Term (Jan) 2026

	1st January 2022 to 31st March 2023
	Summer Term (After Easter) 2026



Parents may express a preference for a particular session of attendance and the school will make every effort to accommodate those preferences, where possible. The final decision as to when a child is admitted, the number of hours a child is able to attend and their pattern of attendance, rests with the headteacher.

[bookmark: _Hlk192755531]Admissions Timeline

The governors will consider applications in accordance with the admission rules. Parents will be informed of their decision within 15 school days of the application deadline. 

	Term of Entry
	Application Deadline
	Notes

	Autumn Term
	End of April
	This is our main intake for the academic year and cannot guarantee a place or your first choice after this date.

	Spring Term
	End of September
	Ranked according to our admissions rules below and offered based on availability

	Summer Term
	End of January
	Ranked according to our admissions rules below and offered based on availability



Any child not offered a place due to no vacancies can be added to the continued interest list. Applications for earlier admission will not be considered.


Nursery Lunch Club Policy

Our lunch club is available to all children attending St Mary’s Nursery on any day they attend the setting and is supervised by a member of the Nursery Staff. They will have the opportunity to join in with activities such as drawing, puzzles, sharing a book, lego, and playing outside. Activities will be planned in consultation with the Nursery Staff in order to complement activities planned for the Nursery class session.

The cost for the Lunch Club is detailed in Appendix 1, which is to cover the running of the session. This does not include lunch – please see below. 

1. Children attending the Nursery for a full day will have their attendance blocked booked by the administration team for the whole, with payment being required in monthly blocks to secure the space.

2. Children can attend the Nursery Lunch Club on an ad hoc basis, where spaces are available, with booking being made via the school MCAS app. Payment should be made no later than 14 days after the booking date. 

Nursery Lunch Club Payments can be made via the school’s MCAS app or Tax-Free Child-Care Vouchers. Please ensure you email the school if you are making payment via the Tax-Free Child-Care Vouchers. 

Payment is required in within 14 days of the request for payment and consistent failure to pay may result in your removal from accessing the club. Please note that Lunch Club fees have to be paid even if your child is unable to attend a session due to illness, holidays or any other reason, as your fees are used to pay for the running costs of the club.  Parents must inform the school office of all non-attendance.


We are able to offer up to 16 places at each sitting, depending on staffing and availability. Places will be reviewed termly and those attending full days will booked in advance, by the school office. Remaining spaces can be booked on a first come, first served basis. Booking must be made 24 hours in advance.
. 
Packed Lunches

Parents should provide a healthy packed lunch for their child. This should be prepared daily to ensure maximum freshness and to comply with food hygiene regulations.  Parents are asked to ensure that their child’s lunch box contains an ice pack to keep food cool if necessary. We like to promote healthy options such as fruit and vegetables. Please do not pack any fizzy drinks, sweets or food that requires reheating or are traditionally served hot.  

We are a ‘nut free school’ and your packed lunch must not contain any nuts, or anything containing nut products. Also, all grapes and sausages need to be cut length wise and popcorn is not recommended according to EYFS Statutory guidance. 

For further information, please contact the School Administrator:

      Admissions
      St Mary’s C of E School
      Keen Close, Fairford Leys
      Aylesbury, Bucks
      HP19 7WF
 
     Telephone:		01296 482094
     Email:		nursery@sma.odbst.org
     Website:                   http://www.st-marysaylesbury.bucks.sch.uk




Appendix 1

Pricing

	Session
	Cost

	Nursery Lunch Club Ad Hoc/Full days
	£5.50 per session




Resources Contribution

In line with the ODBST Charges and Remissions Policy June 2022 – page 2-3 Voluntary Contributions;
· Nothing in legislation prevents a school from asking for voluntary contributions for the benefit of the school or any school activities.
· It is important to note that no child should be excluded from an activity simply because their parents are unwilling or unable to pay.
· When making requests for voluntary contributions to the school funds, parents must not be made to feel pressurised into paying as it is voluntary and not compulsory.
· There is no limit to the level of voluntary contribution, nor is there any restriction on the way in which such contributions may be used.

St Mary’s Nursery has a voluntary resources contribution, to cover the cost of consumable material used during the funded session. Contributions can be made through the schools MCAS app.

Suggested contribution.
· £10.00 per term/£30.00 one off payment


Medicines                                      [image: ]
The teachers are not able to administer medicine to your child for minor illnesses whilst they are at school. Children who need regular doses of medicine should be kept at home until they are well enough to manage a school day.  If it is necessary for your child to have medicine during the school day, parents are invited to come to school and administer the medication to their child at the appropriate time.  Alternatively, if your child needs antibiotics, please request that your doctor prescribes antibiotics which can be taken 3 times a day, rather than 4 times a day. We can only administer prescribed medicines in exceptional circumstances. If this is the case, you must complete a medical form, which you can collect from the school office, and ensure the medication has a prescription label on it. 
Even when children are no longer infectious, they may not be well enough to manage the demands of a school day and should be kept at home for a further day or two. In cases of sickness and diarrhoea children should be kept at home, and not return to school for at least 48 hours after the last episode of illness. 
Please inform the school if your child suffers from a chronic medical condition such as asthma, epilepsy or diabetes: provision can be made to meet the needs of these children. The school has specific procedures it must follow in these cases.

Labels 

· https://www.mynametags.com  The school earn 24% of the value of each order for the school when you use My Name Tags! Our school ID is 24718. 
· https://www.stikins.co.uk6  School code 20765 
· https://stamptastic.co.uk7  School Code HP197WF





Outdoor Clothing
We go outside on a daily basis and in all weathers. We do have a small number of spare wellington boots and all-in-one waterproof suits. However, we request that parents/carers provide your child with their own pair of wellington boots and a waterproof suit to keep at school. This will ensure your child is prepared to go outside in all weathers and protect their clothing. Please name these items and store them in a bag which can be hooked on their peg.

Emergency School Closure

An emergency like a sudden snowfall or breakdown in the heating may mean that the school has to be closed temporarily.  After consultation, the Headteacher and Chair of Governors will make a decision to close the school.  
If the emergency occurs overnight, parents should check the school website and the Bucks County Council website, both of which will be updated on a daily basis. The local radio station Mix 96 will also broadcast details regarding any school closures.  Where possible a member of staff will visit the school and update the answer phone.  

Emergency Closure – Evacuation
 If an emergency occurs during the day, the staff and pupils will follow the emergency evacuation procedure, which is to leave school and re-locate to Fairford Leys Community Centre. If appropriate, parents will be contacted by telephone and asked to collect their children.  

Car Parking

Please DO NOT park in Keen Close.  Parking space outside the school is very limited and is for visitors to the school only.  Please observe the following to ease congestion and for the safety of ALL our children:
· Walk, cycle or car share whenever possible 
· Use the car for essential journeys only.  
· If you must come by car, use the large car park behind the Co-op and walk the rest of the way. 
· Do not park or stop on the yellow lines or the zig zags.

Problems

If you are worried about something that has happened at school or if your child is worried in any way please phone or email the school office, to let us know and we will schedule a meeting to discuss these matters.


Late Fees & Collection

The framework is for the protection of children who have been left at the Nursery over the agreed collection time or once the nursery has closed. The nursery as a duty of care to the children and parents to ensure that collection of very young children is made at the agreed time or within normal nursery opening hours. Late collection causes potentially unnecessary distress to the child. Children remaining in our care after the agreed collection time or normal opening hours must be supervised by a minimum of two members of staff, one of whom must be qualified. We appreciate that sometimes there may be circumstances beyond parent/carer control affecting prompt collection of your child. If you know you are going to be late collecting the child in our care, please call at the earliest opportunity and discuss with the staff arrangements for the collection.

Procedure
Where possible the child will remain in the care of their key person, they will remain inside the Nursery and be reassured by staff members. A member of staff will try and contact all emergency contacts, please ensure these are kept up to date. 





Term Dates and INSET Days 2025/2026

Provisional Term Dates 2025-26 (Last Updated Oct 2025)
Buckinghamshire Council Inset Day 2025-2026;
Wednesday 3rd September 2025
In addition, the school will set a further 4 inset days TBC
Expected start of the school year - Thursday 4th September 2025
Half Term - Monday 27th October – Friday 31st November
Christmas Break – Monday 22nd December – Friday 2nd January 
Half Term - Monday 16th February – Friday 20th February
Easter Break – Monday 30th March – Friday 10th April
Half Term - Monday 25th May – Friday 29th May
Summer Break Starts – Thursday 23rd July
Please note the children finish at the end of the full term at 1:30pm, there will also be no Nursery Sessions on these dates.
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